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SKILLS, EMPLOYMENT, ENTREPRENEURSHIP AND INNOVATION DEPARTMENT

Madam Cama Marg, Hutatma Rajguru Chowk,
Mantralaya, Mumbai 400 032, dated the 23rd November 2022.

NOTIFICATION
CONSTITUTION OF INDIA.

No. VEA-2016/CR.405/16/VE-4.— In exercise of the powers conferred by the proviso to article
309 of the Constitution of India and in supersession of all the existing rules, orders or instruments
issued in this behalf, the Governor of Maharashtra is hereby pleased to make the following rules
regulating recruitment to the posts of Office Superintendent, Head Clerk, Senior Clerk in the
Government Institute or Office, Group-C, in the Maharashtra Education Service, in the Directorate
of Vocational Education and Training under the administrative control of the Skills, Employment,
Entrepreneurship and Innovation Department of the Government of Maharashtra, namely :—

1. These rules may be called the Office Superintendent, Head Clerk, Senior Clerk in the
Government Institute or Office, Group-C, in the Maharashtra Education Service, in the Directorate
of Vocational Education and Training (Recruitment) Rules, 2022.

2. In these rules, unless the context requires otherwise,—

(a) “Appointing Authority” means the Director, Directorate of Vocational Education and
Training, Mumbai, in respect of Group-C posts in the office of Directorate: Director, Maharashtra
State Board of Skill, Vocational Education and Training, in respect of Group-C posts in the office
of Board and the Joint Director, Vocational Education and Training of the concerned region in
respect of Group-C posts in that region who shall be competent to appoint the candidate to the
concerned post in the Government service ;

(b) “Degree” means a Degree of any faculty of a statutory University or any other essential
qualification declared by the Government as equivalent thereto ;

(¢) “Directorate” means the Directorate of Vocational Education and Training, Maharashtra
State, Mumbai ;

(d) “Eligibility for promotion” means the eligibility for promotion in accordance with the
terms and conditions specified for promotion in rules, resolutions or orders issued by the General
Administration Department of the Government, from time to time ;

(e) “Government” means the Government of Maharashtra ;

() “Selection Committee” means a Selection Committee constituted, from time to time, by
the Skills, Employment, Entrepreneurship and Innovation Department of the Government for
the purpose of selection of candidates for direct recruitment to the posts mentioned in these rules.

3. Appointment to the post of Office Superintendent in the Directorate shall be made by
promotion of a suitable person having eligibility for promotion and having not less than three years
regular service on the post of Head Clerk on the basis of seniority, as per the seniority list of persons
holding the said post.

4. Appointment to the post of Head Clerk, in the Directorate shall be made by promotion of a
suitable person having eligibility for promotion and having not less than three years regular service
on the post of Senior Clerk, on the basis of seniority, from amongst the persons holding the said post.

5. Appointment to the post of Senior Clerk in the Directorate shall be made either,---

(a) by promotion of a suitable person having eligibility for promotion and having not less than
three years regular service on the post of Clerk-cum-Typist, on the basis of seniority, from amongst
the persons holding the said post and has completed the departmental training and passed the
departmental examination or has been exempted from passing the departmental examination before
getting promoted to the said post ;
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(6) by nomination from amongst the candidates recommended by the Selection Committee on
the basis of result of Competitive Examination conducted therefor, who fulfils the following criteria,
namely :(—

(1) Age limit.—

(A) Lower Age Limit.— Nineteen years completed as on the last date of receipt of
applications as per advertisement for recruitment to the post.

(B) Upper Age Limit.— Thirty-eight years of age completed for the persons not
belonging to reserved categories and forty three years completed for the persons belonging
to reserved categories as on the last date of receipt of applications as per advertisement
for recruitment to the post.

(it) Minimum Educational Qualification.—

(A) passed Bachelor’s Degree in any faculty of Arts or Commerce or Science or Law
from a recognised institution approved by the statutory University or any other equivalent
qualification declared by the Government in this behalf; and

(B) possess the Government Commercial Certificate or Computer Typing Certificate
with a speed of not less than 30 words per minute in Marathi Typewriting and 40 words
per minute in English Typewriting.

and

(iti) Experience.— Possess a practical experience for minimum period of three years in
administration or accounting work in any industry or in an industrial enterprise or commercial
institutes or Local Authority or Corporation or Board established by the Government, after
acquiring the minimum educational qualification mentioned in sub-clause (i7) :

Provided that the preference shall be given to the candidates having adequate knowledge of
administration of vocational education and Training or technical education institutions :

Provided that, the upper age limit may be relaxed upto five years in case of candidates having
exceptional qualification or experience or both by the Government on the recommendation of the
Directorate.

6. Appointment to the post mentioned in rule 5 shall be made by promotion and nomination,
in the ratio of 75:25, respectively.

7. A person appointed to the post mentioned in rule 5 by nomination shall be required to
complete the Departmental Training and pass the prescribed Departmental Examination.

8. Notwithstanding anything contained in these rules, if the Selection Committee is of the
opinion that sufficient number of candidates possessing requisite minimum educational qualification
or experience or both are not available to fill up the vacancies reserved for the persons belonging
to reserved categories, then the Selection Committee may relax the educational qualification or
experience or both and select the suitable candidate belonging to reserved categories.

9. Notwithstanding anything contained in these rules, the opinion of the Government, that
the exigencies of services so requires, the Government may for reasons to be recorded in writing and
after ascertaining that no qualified person is available for being appointed by promotion wherever
necessary, make appointment to the post mentioned in rule 5 by nomination in relaxation of the ratio
prescribed in rule 6 in consultation with the Selection Committee.

10. A person appointed to the post mentioned in rule 5 by nomination shall be on probation
for a period of one years. Probation period may be extended up to a maximum of one year. A person
shall be required to complete the probation period successfully. If a person does not complete the
probation period successfully within the stipulated period or is not found suitable for the post, then
a person shall be liable to be terminated from the service.

AT TR-3H—Y%
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11. (I) A person to be appointed to the post mentioned in rule 3, 4 or 5 by promotion shall
pass the Marathi and Hindi languages examinations as per the rules made in that behalf by the
Government, from time to time, unless he has already passed or has been exempted from passing
those examinations before getting promoted to the said post.

(2) A person appointed to the post mentioned in rule 5 by nomination shall pass the Marathi
and Hindi languages examinations as per the rules made in that behalf by the Government, from
time to time, within the prescribed time limit after appointment, unless he has already passed or
has been exempted from passing those examinations. He shall not be eligible for annual increment
or promotion to the next promotional post until he passes those examinations.

12. (1) A person to be appointed to the post mentioned in rule 3, 4 or 5 by promotion shall
possess a certificate of Computer Operations prescribed by rules or orders issued in that behalf by
the Government, from time to time, unless he has been exempted therefrom before getting promoted
to the said post.

(2) A person appointed to the post mentioned in rule 5 by nomination shall possess a Certificate
of Computer Operations prescribed by the Government, from time to time, within the prescribed
time limit after appointment, unless he has been exempted from possessing such Certificate of
Computer Operations, otherwise he shall not be eligible for annual increment or promotion to the
next promotional post until he possess the same.

13. (1) A person recommended for appointment by nomination to the post mentioned in rule 5
shall submit a declaration of Small Family as per the provisions of the Maharashtra Civil Services
(Small Family Declaration) Rules, 2005 or any other rules, orders or any instruments issued in this
behalf by the Government, from time to time.

(2) A person having more than two children on the date of submission of Declaration of Small
Family shall be disqualified for the appointment in Government Service.

(3) After appointment of a person in the Government service, if it is proved that he has more than
two children at the time of appointment or thereafter, then he shall be disqualified for continuing
on the said post in Government service.

14. A person appointed to the post mentioned in rule 3, 4 or 5 shall be liable for transfer within
the jurisdiction of the Appointing Authority.

15. The terms and conditions specified by the Government, subsequent to the appointment of
any Government Servant in any rules, orders or resolutions issued by the Government, from time
to time, shall also be applicable to the Government Servant.

By order and in the name of the Governor of Maharashtra,

MANISHA VERMA,
Principal Secretary to Government.



