
 

 

दिव्यांग व्क्ती हक्क अदिदि्म, २०१६ िुसयर 
सांचयलक, व्वसय् दिक्षण व प्रदिक्षण सांचयलियल्, 
महयरयष्ट्र रयज्् ्यांच््य आस्थयपिेवरील “गट-अ ते गट-
ड” ्य सांवगातील पियांकदरतय दिव्यांगयांसयठी ियसि 
सेवेत पिे सुदिदित करण््यबयबत 

महयरयष्ट्र ियसि 
कौिल्् दवकयस, रोजगयर व उद्योजकतय दवभयग 

ियसि पुरकपत्र क्रमयांकः व्दिअ 2021/प्र.क्र. 49 /व्दि-१ 
मयियम कयमय रोड,हुतयत्मय रयजगुरु चौक, 
मांत्रयल्, मुख्् इमयरत,  मुांबई- 400032 

दिियांक :   17  जूि, २०२१ 

वयचय :- ियसियच ेसमक्रमयांकयच ेदिियांक 22 फेब्रुवयरी 2021 चे आिेि 
 

प्रस्तयविय :- 
सांचयलक, व्वसय् दिक्षण व प्रदिक्षण सांचयलियल्, महयरयष्ट्र रयज््, मुांबई आस्थयपिेवरील गट-अ ते गट- ड ्य 

सांवगातील पियांकरीतय दिव्यांगयसयठी ियसि सेवते पिे सुदिदित केलेल््य ियसि सेवतेील जयगयांच््य ्यिीच ेपुिर्ववलोकि 
करुि 41 पिे िव्यिे दिव्यांग प्रवगासयठी सांिभी् ियसि दिणण्यन््े सुदिदित करण््यत आली होती. तथयदप, व्वसय् 
दिक्षण व प्रदिक्षण सांचयलियल्यच््य अदिपत््यखयलील उवणदरत 31 सांवगातील पिसुदिदिती करण््यची बयब ियसियच््य 
दवचयरयिीि होती. 

ियसि दिणण् :-  
             कें द्र ियसियिे दिगणदमत केलेल््य दिियांक 04 जयिेवयरी 2021 रोजीच््य अदिसुचिेतील दिव्यांगयसयठी सुदिदित 
केलेल््य गट अ ते गट ड सांवगाकरीतय समक्रमयांक दिियांक 22 फेब्रुवयरी 2021 च््य ियसि दिणण्यन्व्े सांचयलक, व्वसय् 
दिक्षण व प्रदिक्षण सांचयलियल्,महयरयष्ट्र रयज््, मुांबई ्यांच््य आस्थयपिेवरील “गट-अ ते गट-ड” ्य सांवगातील 41 
पियांकरीतय दिव्यांगयसयठी ियसि सेवते प्रपत्र-अ मध््े ििणदवल््यप्रमयणे पिे सुदिदित करण््यत आली आहेत. आतय ्य ियसि 
दिणण्यन्व्े सांचयलक, व्वसय् दिक्षण व प्रदिक्षण सांचयलियल्,महयरयष्ट्र रयज््, मुांबई ्यांच््य आस्थयपिेवरील “गट-अ ते 
गट-ड” ्य सांवगातील उवणदरत 31 पियांकरीतय दिव्यांगयसयठी ियसि सेवते प्रपत्र-अ मध््े ििणदवल््यप्रमयणे पिे सुदिदित 
करण््यत ्ेत आहेत.   
3. सिर ियसि दिणण् महयरयष्ट्र ियसियच््य www.maharashtra.gov.in ्य सांकेतस्थळयवर उपलब्ि करण््यत 
आलय असूि त््यचय सांकेतयक 202106171142152203 असय आहे. हय आिेि दडजीटल स्वयक्षरीिे सयक्षयांदकत करुि 
कयढण््यत ्ेत आहे.  

महयरयष्ट्रयच ेरयज््पयल ्यांच््य आिेियिुसयर व ियवयिे,  
 
 
 
               ( दक.ब.ििवरे) 
 कक्ष अदिकयरी, महयरयष्ट्र ियसि 
प्रत, 

1. मय.रयज््पयल ्यांच ेसदचव, रयजभवि, मलबयर दहल, मुांबई. 
2. मय.मुख््मांत्री ्यांच ेप्रियि सदचव, मांत्रयल्, मुांबई. 
3. मय.मांत्री (कौिल्् दवकयस, रोजगयर व उद्योजकतय दवभयग), मांत्रयल्, मुांबई. 

http://www.maharashtra.gov.in/
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4. मय.रयज््मांत्री (कौिल्् दवकयस, रोजगयर व उद्योजकतय दवभयग), मांत्रयल्, मुांबई. 
5. मय.दवरोिी पक्षिेतय, दवियि पदरषि / दवियिसभय, दवियिमांडळ सदचवयल्, मुांबई. 
6. मय.मुख्् सदचव, मांत्रयल्, मुांबई. 
7. मय.प्रियि सदचव, सयमयदजक न््य् व दविेष सहयय्् दवभयग, मांत्रयल्, मुांबई 
8. सदचव, कौिल्् दवकयस, रोजगयर व उद्योजकतय दवभयग, मांत्रयल्, मुांबई. 
9. सांचयलक, व्वसय् दिक्षण व प्रदिक्षण सांचयलियल्, महयरयष्ट्र रयज््, मुांबई 

10. आ्ुक्त, अपांग कल््यण, दविेष सहयय्् दवभयग, पुणे 
11. उपसदचव, व्वसय् दिक्षण, कौिल्् दवकयस, रोजगयर व उद्योजकतय दवभयग, मांत्रयल्, मुांबई. 
12. दिवडिस्ती 
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प्रपत्र-अ 

ियसि दिणण् क्र.व्दिअ 2021/प्र.क्र.49/व्दि-1 दि.22/2/2021 िुसयर दिव्यांगयकदरतय पिे सुदिदित करण््यत आलले ेसांवगातील पिियम दभन्न असल ेतरी पियची कतणव्े व जबयबियऱ््य 
सयरख््य असल््यमुळे ियसि दिणण्यतील पियांिय लयगू केलले ेदिव्यांगयकदरतय आरक्षण खयलील ििणदवलले््य पियांिय लयगू करण््यबयबत. 

अ. क्र.   पियच ेियव  रीरीक 
्ोग््तय 

अपांग आरक्षण कयमयच ेस्वरुप कय ण्स्स्थती/िेरय दि.22/2/2021 रोजीच््य ियसि 
दिणण्यप्रमयणे दिव्यांगयच ेलयगू 

करयव्यच ेआरक्षण त््य पियचे ियव  
1 2 ३ ४ ५ ६ ७ 

गट-अ (वदरष्ट्ठ) 
1 अध््क्ष, कौिल्् 

दवकयस परीक्षय 
मांडळ 

S, ST, 
W, MF, 

RW, 
SE, C 

a) B, LV 
 b) D, HH 
 c) OA, OL, 
BL, OAL, CP, 
LC, Dw, AAV 
 d) MI 
 e) MD 
involving (a) to 
(d) above 

Duties assigned by the Director, 
assisting the Director. They serve 
in various capacities in the 
Government. They assist in and/or 
execute various plans, policies of 
the Govt. in general, and their 
dept. in particular, may supervise 
actual execution of different plans, 
schemes etc. by the various units 
of the office and co- ordinate their 
work. May provide the necessary 
inputs for the efficient running and 
expansion of the dept. May 
laydown policy and prepare plan 
schemes including cost analysis 
for expansion and/or continuation 
of the Department or particular 

The work is performed mainly inside. 
Occasional touring is required. Working 
condition is usually claim and quiet. The 
worker plans his work alone. Incumbent 
should be considered with appropriate 
software, aids& appliances as per 
needs D, MI वगळूि 

ियसि दिणण्य तील अ.क्र.2 वरील 
सहसांचयलक पियवरील बिलीिे 
अध््क्ष कौिल्् दवकयस मांडळ ्य 
कय्ाल्यत पि भरले जयत 
असल््यिे सहसांचयलक ्य पियलय 
लयगू केलेले  दिव्यांग आरक्षण लयगू 
करण््यच ेप्रस्तयदवत करण््यत ्ेत 
आहे.  
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units of the dept. May do analysis 
and prepare annual, quarterly 
reports on the functioning and 
efficiency of the Department for 
the information of public press and 
the parliament. They also answer 
queries from the public press and 
the Parliament. May prepare 
advertisement material for 
notifying vacancies etc. in the 
press. May arrange and/or attend 
departmental meetings. Guide on 
purchase and control rules, 
purchase and supply of 
equipment’s machineries and 
provision, stationery etc., Award 
contracts Insurance, Dealing with 
agents, Uses computers, work in 
office. 
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2 प्रदिक्षणयथी 
उपसल्लयगयर  

S, ST, 
W, MF, 

RW, 
SE, C 

a) B, LV b) D, 
HH c) OA, BA, 
OL, BL, OAL, 
BLOA, BLA, 
CP, LC, Dw, 
AAV, MDy d) 

MIe) MD 
involving(a) to 

(d) above 

Administrating the institutions, 
monitoring, and day-to-day 
functioning of the institutions. 
They advise the Head of the Dept. 
on all matters of policy and 
administration. Scrutinize 
proposals for expansion of 
administrative staff, renting or 
purchasing of buildings, furniture 
& other office equipment. 
Coordinate activities of various 
units of the office. Decide the 
disciplinary action to be taken 
against staff as per Rules and 
Regulations laid down by the 
Dept. of Personnel and make 
policy decisions in the matter of 
administration. Implement policies 
of the Govt. May function as Head 
of the Office. 

The work is mostly performed inside in 
well lighted rooms. The worker usually 
does his work alone. It does not involve 
any hazard. Incumbent should be 
considered with appropriate software, 
aids & appliances as per needs.D, MI 
वगळूि 

ियसि दिणण्यतील अ.क्र.6 वरील 
सहयय््क सांचयलक(तयां.) पियवरील 
बिलीिे दिक्षणयथी उपसल्लयगयर / 
सदवव,कौिल्् दवकयस परीक्षय 
मांडळ ्य कय्ाल्यत पि भरले 
जयत असल््यिे सहयय््क 
सांचयलक(तयां.) ्य पियलय लयगू 
केलेले  दिव्यांग आरक्षण लयगू  
प्रस्तयदवत करण््यत ्ेत आहे.  

गट-अ (तयां) 

3 सदचव, 
कौिल्् दवकयस 
पदरक्षय मांडळ 

S, ST, 
W, MF, 

RW, 
SE, C 

a) B, LV b) D, 
HH c) OA, BA, 
OL, BL, OAL, 
BLOA, BLA, 
CP, LC, Dw, 

Administrating the institutions, 
monitoring, and day-to-day 
functioning of the institutions. 
They advise the Head of the Dept. 
on all matters of policy and 

The work is mostly performed inside in 
well lighted rooms. The worker usually 
does his work alone. It does not involve 
any hazard. Incumbent should be 
considered with appropriate software, 

ियसि दिणण्यतील अ.क्र.6 वरील 
सहयय््क सांचयलक(तयां.) पियवरील 
बिलीिे दिक्षणयथी उपसल्लयगयर / 
सदवव,कौिल्् दवकयस परीक्षय 
मांडळ ्य कय्ाल्यत पि भरले 
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AAV, MDy d) 
MIe) MD 

involving(a) to 
(d) above 

administration. Scrutinize 
proposals for expansion of 
administrative staff, renting or 
purchasing of buildings, furniture 
& other office equipment. 
Coordinate activities of various 
units of the office. Decide the 
disciplinary action to be taken 
against staff as per Rules and 
Regulations laid down by the 
Dept. of Personnel and make 
policy decisions in the matter of 
administration. Implement policies 
of the Govt. May function as Head 
of the Office. 

aids & appliances as per needs.D, MI 
वगळूि 

जयत असल््यिे सहयय््क 
सांचयलक(तयां.) ्य पियलय लयगू 
केलेले  दिव्यांग आरक्षण लयगू  
प्रस्तयदवत करण््यत ्ेत आहे.  

गट-अ (क) (तयां) 
4 दिरीक्षक, 

व्वसय् दिक्षण व 
प्रदिक्षण 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 

and or on the jobs in service 
training programs within the frame 

work of policies of the 
organizations/Department Aimed 
at improving personnel efficiency 
and out-put Advise and assist in 
development of syllabi programs, 

training materials /aids Study 
policies, procedures, instruments 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards.  Incumbents to 
be considered with appropriate 
software and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.7 वरील 
प्रयचय ण् अ(क) पियप्रमयणेच दिरीक्षक/ 
सहय.प्रदिक्षणयथी सल्लयगयर (व)/ 
व्वस्थयपक / परीक्षय दि ा्ंत्रक / 
चमणतज्ञ तथय अदअक्षक ्य पियांच््य 
कतणव्े व जबयबियऱ््य, कयमयचे 
स्वरुप सयरखे असल््यिे,  प्रयचय ण् -
अ (क) ्य पियस लयगू केलेले  
दिव्यांग आरक्षण लयगू करण््यच े
प्रस्तयदवत करण््यत ्ेत आहे.  
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and other related documents. 
Prepare notes, comments, 

concerning field problems to 
modify/ draft Operational 

instructions. Suggest suitable 
speaker/trainers for specific area 

of training, advice on 
5 सहय्क 

प्रदिक्षणयथी 
सल्लयगयर (व) 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 

and or on the jobs in service 
training programs within the frame 

work of policies of the 
organizations/Department Aimed 
at improving personnel efficiency 
and out-put Advise and assist in 
development of syllabi programs, 

training materials /aids Study 
policies, procedures, instruments 

and other related documents. 
Prepare notes, comments, 

concerning field problems to 
modify/ draft Operational 

instructions. Suggest suitable 
speaker/trainers for specific area 

of training, advice on 
 
 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards.  Incumbents to 
be considered with appropriate 
software and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.7 वरील 
प्रयचय ण् अ(क) पियप्रमयणेच दिरीक्षक/ 
सहय.प्रदिक्षणयथी सल्लयगयर (व)/ 
व्वस्थयपक / परीक्षय दि ा्ंत्रक / 
चमणतज्ञ तथय अदअक्षक ्य पियांच््य 
कतणव्े व जबयबियऱ््य, कयमयचे 
स्वरुप सयरखे असल््यिे,  प्रयचय ण् -
अ (क) ्य पियस लयगू केलेले  
दिव्यांग आरक्षण लयगू करण््यच े
प्रस्तयदवत करण््यत ्ेत आहे.  
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6 व्वस्थयपक, 
ा्ंत्र दिगरयणी 

पथक  
 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 

and or on the jobs in service 
training programs within the frame 

work of policies of the 
organizations/Department Aimed 
at improving personnel efficiency 
and out-put Advise and assist in 
development of syllabi programs, 

training materials /aids Study 
policies, procedures, instruments 

and other related documents. 
Prepare notes, comments, 

concerning field problems to 
modify/ draft Operational 

instructions. Suggest suitable 
speaker/trainers for specific area 

of training, advice on 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards.  Incumbents to 
be considered with appropriate 
software and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.7 वरील 
प्रयचय ण् अ(क) पियप्रमयणेच दिरीक्षक/ 
सहय.प्रदिक्षणयथी सल्लयगयर (व)/ 
व्वस्थयपक / परीक्षय दि ा्ंत्रक / 
चमणतज्ञ तथय अदअक्षक ्य पियांच््य 
कतणव्े व जबयबियऱ््य, कयमयचे 
स्वरुप सयरखे असल््यिे,  प्रयचय ण् -
अ (क) ्य पियस लयगू केलेले  
दिव्यांग आरक्षण लयगू करण््यच े
प्रस्तयदवत करण््यत ्ेत आहे.  

7 परीक्षय दि ा्ंत्रक, 
महयरयष्ट्र रयज्् 
कौिल्् दवकयस 
परीक्षय मांडळ 
 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 

and or on the jobs in service 
training programs within the frame 

work of policies of the 
organizations/Department Aimed 
at improving personnel efficiency 
and out-put Advise and assist in 
development of syllabi programs, 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards.  Incumbents to 
be considered with appropriate 
software and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.7 वरील 
प्रयचय ण् अ(क) पियप्रमयणेच दिरीक्षक/ 
सहय.प्रदिक्षणयथी सल्लयगयर (व)/ 
व्वस्थयपक / परीक्षय दि ा्ंत्रक / 
चमणतज्ञ तथय अदअक्षक ्य पियांच््य 
कतणव्े व जबयबियऱ््य, कयमयचे 
स्वरुप सयरखे असल््यिे,  प्रयचय ण् -
अ (क) ्य पियस लयगू केलेले  
दिव्यांग आरक्षण लयगू करण््यच े
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training materials /aids Study 
policies, procedures, instruments 

and other related documents. 
Prepare notes, comments, 

concerning field problems to 
modify/ draft Operational 

instructions. Suggest suitable 
speaker/trainers for specific area 

of training, advice on 

प्रस्तयदवत करण््यत ्ेत आहे.  

8 चमणतज्ञ तथय 
अिीक्षक, 
ियसकी् 
चमणकलय दवद्ययल् 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 

and or on the jobs in service 
training programs within the frame 

work of policies of the 
organizations/Department Aimed 
at improving personnel efficiency 
and out-put Advise and assist in 
development of syllabi programs, 

training materials /aids Study 
policies, procedures, instruments 

and other related documents. 
Prepare notes, comments, 

concerning field problems to 
modify/ draft Operational 

instructions. Suggest suitable 
speaker/trainers for specific area 

of training, advice on 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards.  Incumbents to 
be considered with appropriate 
software and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.7 वरील 
प्रयचय ण् अ(क) पियप्रमयणेच दिरीक्षक/ 
सहय.प्रदिक्षणयथी सल्लयगयर (व)/ 
व्वस्थयपक / परीक्षय दि ा्ंत्रक / 
चमणतज्ञ तथय अदअक्षक ्य पियांच््य 
कतणव्े व जबयबियऱ््य, कयमयचे 
स्वरुप सयरखे असल््यिे,  प्रयचय ण् -
अ (क) ्य पियस लयगू केलेले  
दिव्यांग आरक्षण लयगू करण््यच े
प्रस्तयदवत करण््यत ्ेत आहे.  
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गट-अ (क) (अतयां) 

9 उप दजल्हय 
व्वसय् दिक्षण व 
प्रदिक्षण अदिकयरी 
(अतयां.) 

S, ST, 
W,MF, 

RW, 
SE, C 

a) B, LV b) D, 
HH c) OA, BA, 
OL,BL, OAL, 
CP,LC, Dw, 
AAV,MDyd) 

MIe) MD 
involving(a) to 

(d) above 

Duties assigned by the Director, 
assisting the director. They serve 
in various capacities in the 
Government. They assist in and/or 
execute various plans, policies of 
the Govt. In general, and their 
dept. In particular, may supervise 
actual execution of different plans, 
schemes etc. by the various units 
of the office and co- ordinate their 
work. May provide the necessary 
inputs for the efficient running and 
expansion of the dept. May 
laydown policy and prepare plan 
schemes including cost analysis 
for expansion and/or continuation 
of the Department or particular 
units of the dept. May do analysis 
and prepare annual, quarterly 
reports on the functioning and 
efficiency of the Department for 
the information of public press and 
the parliament. They also answer 
queries from the public press and 
the Parliament. May prepare 

The work is performed mainly inside. 
Occasional touring is required. Working 
condition is usually calm and quiet. The 

worker plans his work alone. No 
hazards are involved. Mobility should 

not be restricted. Incumbent should be 
considered with appropriate software, 
aids& appliances as per needs D, MI 

वगळूि 

ियसि दिणण्यतील अ.क्र.15 वरील 
प्रबांिक गट ब(अतयां.) ्य पियप्रमयणेच 
उप दजल्हय व्वसय् दिक्षण व  
प्रदिक्षण अदिकयरी(अतयां.)/ उप 
सदचव ्य पियच््य कतणव्े व 
जबयबियऱ््य,  कयमयच ेस्वरुप सयरखे 
असल््यिे, प्रबांिक गट ब (अतयां.) ्य 
पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  
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advertisement material for 
notifying vacancies etc. in the 
press. May arrange and/or attend 
departmental, departmental 
meetings. Guidance on purchase 
and control rules, Purchase and 
supply of equipment’s 
machineries and provision, 
stationery etc., Award contracts 
Insurance, Dealing with agents, 
Uses computers, works in office.  

10 उप सदचव, 
महयरयष्ट्र रयज्् 
कौिल्् दवकयस 
परीक्षय मांडळ 

S, ST, 
W,MF, 

RW, 
SE, C 

a) B, LV b) D, 
HH c) OA, BA, 
OL,BL, OAL, 
CP,LC, Dw, 
AAV,MDyd) 

MIe) MD 
involving(a) to 

(d) above 

Duties assigned by the Director, 
assisting the director. They serve 
in various capacities in the 
Government. They assist in and/or 
execute various plans, policies of 
the Govt. In general, and their 
dept. In particular, may supervise 
actual execution of different plans, 
schemes etc. by the various units 
of the office and co- ordinate their 
work. May provide the necessary 
inputs for the efficient running and 
expansion of the dept. May 
laydown policy and prepare plan 
schemes including cost analysis 
for expansion and/or continuation 

The work is performed mainly inside. 
Occasional touring is required. Working 
condition is usually calm and quiet. The 

worker plans his work alone. No 
hazards are involved. Mobility should 

not be restricted. Incumbent should be 
considered with appropriate software, 
aids& appliances as per needs D, MI 

वगळूि 

ियसि दिणण्यतील अ.क्र.15 वरील 
प्रबांिक गट ब(अतयां.) ्य पियप्रमयणेच 
उप दजल्हय व्वसय् दिक्षण व  
प्रदिक्षण अदिकयरी(अतयां.)/ उप 
सदचव ्य पियच््य कतणव्े व 
जबयबियऱ््य,  कयमयच ेस्वरुप सयरखे 
असल््यिे, प्रबांिक गट ब (अतयां.) ्य 
पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  
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of the Department or particular 
units of the dept. May do analysis 
and prepare annual, quarterly 
reports on the functioning and 
efficiency of the Department for 
the information of public press and 
the parliament. They also answer 
queries from the public press and 
the Parliament. May prepare 
advertisement material for 
notifying vacancies etc. in the 
press. May arrange and/or attend 
departmental, departmental 
meetings. Guidance on purchase 
and control rules, Purchase and 
supply of equipment’s 
machineries and provision, 
stationery etc., Award contracts 
Insurance, Dealing with agents, 
Uses computers, works in office.  

गट-ब (तयां) 
11 अदभ्यांदत्रकी 

अिीक्षक, 
ियसकी् तांत्र 
मयध््दमक ियळय 
  

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service 
training programs within the frame 
work of policies of the 
organizations/Department Aimed 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards. Incumbents to 
be considered with appropriate 
software and other appliances support. 

ियसि दिणण्यतील अ.क्र.12 वरील  
प्रयचय ण् गट ब(तयां.) पियप्रमयणेच 
अदभ्यांदत्रकी अिीक्षक / 
सहय.प्रदिक्षणयथी सल्लयगयर   ्य 
पियांच््य कतणव्े व जबयबियऱ््य, 
कयमयच ेस्वरुप सयरखे असल््यिे,  
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(d) above at improving personnel efficiency 
and out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other related documents. 
Prepare notes, comments, 
concerning field problems to 
modify/ draft Operational 
instructions. Suggest suitable 
speaker/trainers for specific area 
of training, advice on appropriate 
training activity, assist evaluation 
of trainees, as also training 
program. May correspond with 
concerned agencies, offices, 
organizations, .May maintain 
related statistics, conduct written/ 
practical tests and prepare reports 
thereon. 

Appropriate aids & appliances to be 
used as per needs. 

प्रयचय ण् गट ब(तयां.) ्य पियस लयगू 
केलेले  दिव्यांग आरक्षण लयगू 
करण््यचे प्रस्तयदवत करण््यत ्ेत 
आहे.  

12 सहय्क 
प्रदिक्षणयथी  
सल्लयगयर  

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service 
training programs within the frame 
work of policies of the 
organizations/Department Aimed 
at improving personnel efficiency 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations does 
not involve any hazards. Incumbents to 
be considered with appropriate 
software and other appliances support. 
Appropriate aids & appliances to be 

ियसि दिणण्यतील अ.क्र.12 वरील  
प्रयचय ण् गट ब(तयां.) पियप्रमयणेच 
अदभ्यांदत्रकी अिीक्षक / 
सहय.प्रदिक्षणयथी सल्लयगयर   ्य 
पियांच््य कतणव्े व जबयबियऱ््य, 
कयमयच ेस्वरुप सयरखे असल््यिे,  
प्रयचय ण् गट ब(तयां.) ्य पियस लयगू 
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and out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other related documents. 
Prepare notes, comments, 
concerning field problems to 
modify/ draft Operational 
instructions. Suggest suitable 
speaker/trainers for specific area 
of training, advice on appropriate 
training activity, assist evaluation 
of trainees, as also training 
program. May correspond with 
concerned agencies, offices, 
organizations, .May maintain 
related statistics, conduct written/ 
practical tests and prepare reports 
thereon. 
 
 
 
 
 
 
 
 

used as per needs. केलेले  दिव्यांग आरक्षण लयगू 
करण््यचे प्रस्तयदवत करण््यत ्ेत 
आहे.  
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गट-ब  (अतयां) 
13 सहय्क सदचव 

(अतयां.), 
महयरयष्ट्र रयज्् 
कौिल्् दवकयस 
परीक्षय मांडळ 

S, ST, 
W,MF, 

RW, 
SE, C 

a) B, LV b) D, 
HH c) OA, BA, 
OL,BL, OAL, 
CP,LC, Dw, 
AAV,MDyd) 

MIe) MD 
involving(a) to 

(d) above 

Duties assigned by the Director, 
assisting the director. They serve 
in various capacities in the 
Government. They assist in and/or 
execute various plans, policies of 
the Govt. In general, and their 
dept. In particular, may supervise 
actual execution of different plans, 
schemes etc. by the various units 
of the office and co- ordinate their 
work. May provide the necessary 
inputs for the efficient running and 
expansion of the dept. May 
laydown policy and prepare plan 
schemes including cost analysis 
for expansion and/or continuation 
of the Department or particular 
units of the dept. May do analysis 
and prepare annual, quarterly 
reports on the functioning and 
efficiency of the Department for 
the information of public press and 
the parliament. They also answer 
queries from the public press and 
the Parliament. May prepare 
advertisement material for 

The work is performed mainly inside. 
Occasional touring is required. Working 

condition are usually calm and quiet. 
The worker plans his work alone. No 
hazards are involved. Mobility should 

not be restricted. Incumbent should be 
considered with appropriate software, 
aids& appliances as per needs D, MI 

वगळूि 

ियसि दिणण्यतील अ.क्र.15 वरील 
प्रबांिक गट ब(अतयां.) पियवरील 
बिलीिे सहयय््क सदचव 
(अतयां.),कौिल्् दवकयस परीक्षय 
मांडळ ्य कय्ाल्यत पि भरले 
जयत असल््यिे प्रबांिक गट ब 
(अतयां.) ्य पियलय लयगू केलेले  
दिव्यांग आरक्षण लयगू  प्रस्तयदवत 
करण््यत ्ेत आहे.  



ियसि दिणण् क्रमयांकः व्दिअ 2021/प्र.क्र. 49/व्दि-१ 

 

पृष्ठ 31 पैकी 16  
 

notifying vacancies etc. in the 
press. May arrange and/or attend 
departmental, departmental 
meetings. Guidance on purchase 
and control rules, Purchase and 
supply of equipment’s 
machineries and provision, 
stationery etc., Award contracts 
Insurance, Dealing with agents, 
Uses computers, works in office.  

गट-क 
14  गदणत दििेिक 

 
S, ST, 
W, BN, 

MF, 
RW, 
SE,  
H, C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organization’s does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील अ.क्र.33 वरील 
दिल्प दििेिक/व्वसय् दििेिक 
पियप्रमयणेच   गदणत दििेिक/ 
दचत्रकलय दििेिक / गदणत तथय 
दचत्रकलय दििेिक/ सहयय््क 
अदिव्यख््यतय/ पुणणवळे दिक्षक 
(प्रयत््दक्ष क) ्य पियांच््य कतणव्े व 
जबयबियऱ््य, कयमयच ेस्वरुप सयरखे 
असल््यिे,  दिल्प 
दििेिक/व्वसय् दििेिक्य 
पियस लयगू केलेले  दिव्यांग 
आरक्षण लयगू करण््यचे प्रस्तयदवत 
करण््यत ्ेत आहे.  
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area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

15 दचत्रकलय 
दििेिक 

S, ST, 
W, BN, 

MF, 
RW, 
SE,  
H, C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organization’s does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील अ.क्र.33 वरील 
दिल्प दििेिक/व्वसय् दििेिक 
पियप्रमयणेच   गदणत दििेिक/ 
दचत्रकलय दििेिक / गदणत तथय 
दचत्रकलय दििेिक/ सहयय््क 
अदिव्यख््यतय/ पुणणवळे दिक्षक 
(प्रयत््दक्ष क) ्य पियांच््य कतणव्े व 
जबयबियऱ््य, कयमयच ेस्वरुप सयरखे 
असल््यिे,  दिल्प 
दििेिक/व्वसय् दििेिक्य 
पियस लयगू केलेले  दिव्यांग 
आरक्षण लयगू करण््यचे प्रस्तयदवत 
करण््यत ्ेत आहे.  
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training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

16 गदणत तथय 
दचत्रकलय 
दििेिक   

S, ST, 
W, BN, 

MF, 
RW, 
SE,  
H, C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organization’s does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील अ.क्र.33 वरील 
दिल्प दििेिक/व्वसय् दििेिक 
पियप्रमयणेच   गदणत दििेिक/ 
दचत्रकलय दििेिक / गदणत तथय 
दचत्रकलय दििेिक/ सहयय््क 
अदिव्यख््यतय/ पुणणवळे दिक्षक 
(प्रयत््दक्ष क) ्य पियांच््य कतणव्े व 
जबयबियऱ््य, कयमयच ेस्वरुप सयरखे 
असल््यिे,  दिल्प 
दििेिक/व्वसय् दििेिक्य 
पियस लयगू केलेले  दिव्यांग 
आरक्षण लयगू करण््यचे प्रस्तयदवत 
करण््यत ्ेत आहे.  
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statistics, conduct written/ practical 
tests and prepare reports thereon. 

17  सहय्क 
अदिव्यखयतय  

S, ST, 
W, BN, 

MF, 
RW, 
SE,  
H, C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organization’s does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील अ.क्र.33 वरील 
दिल्प दििेिक/व्वसय् दििेिक 
पियप्रमयणेच   गदणत दििेिक/ 
दचत्रकलय दििेिक / गदणत तथय 
दचत्रकलय दििेिक/ सहयय््क 
अदिव्यख््यतय/ पुणणवळे दिक्षक 
(प्रयत््दक्ष क) ्य पियांच््य कतणव्े व 
जबयबियऱ््य, कयमयच ेस्वरुप सयरखे 
असल््यिे,  दिल्प 
दििेिक/व्वसय् दििेिक्य 
पियस लयगू केलेले  दिव्यांग 
आरक्षण लयगू करण््यचे प्रस्तयदवत 
करण््यत ्ेत आहे.  



ियसि दिणण् क्रमयांकः व्दिअ 2021/प्र.क्र. 49/व्दि-१ 

 

पृष्ठ 31 पैकी 20  
 

18 पणूणवळे दिक्षक 
(प्रयत््दक्ष क) 

S, ST, 
W, BN, 

MF, 
RW, 
SE,  
H, C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organization’s does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील अ.क्र.33 वरील 
दिल्प दििेिक/व्वसय् दििेिक 
पियप्रमयणेच   गदणत दििेिक/ 
दचत्रकलय दििेिक / गदणत तथय 
दचत्रकलय दििेिक/ सहयय््क 
अदिव्यख््यतय/ पुणणवळे दिक्षक 
(प्रयत््दक्ष क) ्य पियांच््य कतणव्े व 
जबयबियऱ््य, कयमयच ेस्वरुप सयरखे 
असल््यिे,  दिल्प 
दििेिक/व्वसय् दििेिक्य 
पियस लयगू केलेले  दिव्यांग 
आरक्षण लयगू करण््यचे प्रस्तयदवत 
करण््यत ्ेत आहे.  

19  दििेिक   
(पूवण व्यवसय्ीक 
अभ््यसक्रम) 

S, ST, 
W, BN, 

MF, 

a) B, LV 
b) HH 
c) OA, BA, OL, 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 

ियसि दिणण्यतील अ.क्र.34 वरील  
दििेिक (जीआ्टी) पियप्रमयणेच   
दििेिक (पुवण व्यवसय्ीक 
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RW, 
SE, H, 

C 

BL, CP, LC, 
DW,AAV 
d) SLD, MI  
e) MD 
involving (a) to 
(d) above 

programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

in general organizations does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

अभ््यसक्रम) ्य पियच््य कतणव्े व 
जबयबियऱ््य, कयमयच ेस्वरुप सयरखे 
असल््यिे,  दििेिक(जीआ्टी) ्य 
पियस लयगू केलेले  दिव्यांग 
आरक्षण लयगू करण््यचे प्रस्तयदवत 
करण््यत ्ेत आहे.  

20 पणूणवळे  
दिक्षक 

S, ST, 
W, BN, 

MF, 
RW, 

SE, H, 
C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organizations does not 
involve any hazards. Incumbent 
should be considered with 

ियसि दिणण्यतील  अ.क्र.33 वरील 
दिल्प दििेिक/ व्वसय् दििेिक 
्य पियप्रमयणेच पुणणवळे दिक्षक ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
दिल्प दििेिक/ व्वसय् दििेिक 
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(d) above efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

appropriate software, aids & 
appliances support as per needs. 

्य पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  

21 सांगणक  
दििेिक 

S, ST, 
W, BN, 

MF, 
RW, 

SE, H, 
C 

a) B, LV 
b) HH 
c) OA, BA, OL, 
BL, CP, LC, 
DW,AAV 
d) SLD, MI  
e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of 
syllabi programs, training materials 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organizations does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील अ.क्र.34 वरील  
दििेिक (जीआ्टी) ्य 
पियप्रमयणेच सगांणक दििेिक ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयचे स्वरुप सयरखे असल््यिे, 
दििेिक (जीआ्टी) ्य पियलय 
लयगू केलेले  दिव्यांग आरक्षण लयगू  
प्रस्तयदवत करण््यत ्ेत आहे.  
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/aids study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

22 दििेिक 
(चमणकलय 
प्रमयणपत्र) 

S, ST, 
W, BN, 

MF, 
RW, 

SE, H, 
C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organizations does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील  अ.क्र.34 वरील 
दििेिक (जीआ्टी) ्य 
पियप्रमयणेच दििेिक (चमणकलय 
प्रमयणपत्र)/ दििेिक (ियसकी् 
मुलींची सांस्थय औरांगयबयि) ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
दििेिक (जीआ्टी) ्य पियलय 
लयगू केलेले  दिव्यांग आरक्षण लयगू  
प्रस्तयदवत करण््यत ्ेत आहे.  
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comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

23 दििेिक, 
(ियसकी् मुलींची 
सांस्थय औरांगयबयि) 

S, ST, 
W, BN, 

MF, 
RW, 

SE, H, 
C 

a) B, LVb) 
HHc) OA, BA, 
OL, BL, CP, 
LC, DW,AAVd) 
SLD, MI e) MD 
involving (a) to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame of 
policies of the organizations/Depts. 
Aimed at improving personnel 
efficiency and output Advise and 
assist in development of syllabi 
programs, training materials /aids 
study policies, procedures, 
instruments and other related 
documents Prepare notes, 
comments, concerning field 
problems to modify/ draft 
operational instructions. Suggest 

The work is performed mostly inside 
except for practical training. The work 
place inside is well lighted The work 
in general organizations does not 
involve any hazards. Incumbent 
should be considered with 
appropriate software, aids & 
appliances support as per needs. 

ियसि दिणण्यतील  अ.क्र.34 वरील 
दििेिक (जीआ्टी) ्य 
पियप्रमयणेच दििेिक (चमणकलय 
प्रमयणपत्र)/ दििेिक (ियसकी् 
मुलींची सांस्थय औरांगयबयि) ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
दििेिक (जीआ्टी) ्य पियलय 
लयगू केलेले  दिव्यांग आरक्षण लयगू  
प्रस्तयदवत करण््यत ्ेत आहे.  
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suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

24 मयस्टर  
क्रॉफ्टस्मि 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV 
b) D, HH 
c) OA, BA, OL, 
BL, CP, LC, 
Dw, AAV 
d) SLD, MI 
e) MD 
involving (a) 
to (d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame work of 
policies of the 
organizations/Department Aimed at 
improving personnel efficiency and 
out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other related 
documents. Prepare notes, 
comments, concerning field 
problems to modify/ draft 
Operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 

The work is performed mostly inside. 
The work place inside is well 
lighted The work in general 
organizations does not involve any 
hazards. Incumbents to be 
considered with appropriate software 
and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.17 वरील 
प्रदिक्षण अदिकयरी (वरीष्ट्ठ) ्य 
पियप्रमयणेच मयस्टर क्रॉफ्टस्मि/ 
तयांदत्रक सहयय््क (वदरष्ट्ठ) ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
प्रदिक्षण अदिकयरी (वरीष्ट्ठ)  ्य 
पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  
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appropriate training activity, assist 
evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, .May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

25 तयांदत्रक सहय्क 
(वदरष्ट्ठ) 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV 
b) D, HH 
c) OA, BA, OL, 
BL, CP, LC, 
Dw, AAV 
d) SLD, MI 
e) MD 
involving (a) 
to (d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame work of 
policies of the 
organizations/Department Aimed at 
improving personnel efficiency and 
out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other related 
documents. Prepare notes, 
comments, concerning field 
problems to modify/ draft 
Operational instructions. Suggest 
suitable speaker/trainers for specific 
area of training, advice on 
appropriate training activity, assist 
evaluation of trainees, as also 

The work is performed mostly inside. 
The work place inside is well 
lighted The work in general 
organizations does not involve any 
hazards. Incumbents to be 
considered with appropriate software 
and other appliances support. 
Appropriate aids & appliances to be 
used as per needs. 

ियसि दिणण्यतील  अ.क्र.17 वरील 
प्रदिक्षण अदिकयरी (वरीष्ट्ठ) ्य 
पियप्रमयणेच मयस्टर क्रॉफ्टस्मि/ 
तयांदत्रक सहयय््क (वदरष्ट्ठ) ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
प्रदिक्षण अदिकयरी (वरीष्ट्ठ)  ्य 
पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  
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training program. May correspond 
with concerned agencies, offices, 
organizations, .May maintain related 
statistics, conduct written/ practical 
tests and prepare reports thereon. 

26 कदिष्ट्ठ 
क्रयफ्टस्मि 

S, ST, 
BN, 

MF,RW, 
SE, H, 

C 

a) B, LVb) D, 
HHc) OA, BA, 
OL, BL, CP, 
LC, Dw, AAVd) 
SLD, MIe) MD 
involving (a)to 
(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame work of 
policies of the 
organizations/Department Aimed at 
improving personnel efficiency and 
out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other relateddocuments. 
Prepare notes, comments, 
concerning fieldproblems to modify/ 
draft Operational instructions. 
Suggest suitable speaker/trainers 
for specific area of training, advice 
on appropriate training activity, 
assist evaluation of trainees, as also 
training program. May correspond 
with concerned agencies, offices, 
organizations, .May maintain related 

The work is performed mostly inside. 
The work place inside is welllighted 
The work in generalorganizations 
does not involve any hazards. 
Incumbents to be considered with 
appropriate software and other 
appliances support.Appropriate aids 
& appliances to beused as per needs. 

ियसि दिणण्यतील  अ.क्र.17 वरील 
प्रदिक्षण अदिकयरी (वरीष्ट्ठ) ्य 
पियप्रमयणेच कदिष्ट्ठ क्रॉफ्टस्मि ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
प्रदिक्षण अदिकयरी (वरीष्ट्ठ)  ्य 
पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  
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statistics, conduct written/ practical 
tests and prepare reports thereon. 

27 कदिष्ट्ठ 
प्रदिक्षणयथी 
सल्लयगयर 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV  
b) D, HH  

c) OA, OL, BL, 
CP, LC, Dw, 

AAV  
d) SLD, MI  

e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame work of 
policies of the 
organizations/Department Aimed at 
improving personnel efficiency and 
out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other related documents. 
Prepare notes, comments, 
concerning field problems to 
modify/ draft Operational 
instructions. Suggest suitable 
speaker/trainers for specific area of 
training, advice on appropriate 
training activity, assist evaluation of 
trainees, as also training programs. 
May correspond with concerned 
agencies, offices, organizations, 
.May maintain related statistics, 
conduct written/ practical tests and 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations 
does not involve any hazards.  
Incumbents to be considered with 
appropriate software and other 
appliances support. Appropriate aids 
& appliances to be used as per 
needs. 

ियसि दिणण्यतील अ.क्र.12 वरील 
प्रयचय ण् गट ब(तयां.) पियप्रमयणेच 
कदिष्ट्ठ प्रदिक्षणयथी सल्लयगयर   ्य 
पियांच््य कतणव्े व जबयबियऱ््य, 
कयमयच ेस्वरुप सयरखे असल््यिे,  
प्रयचय ण् गट ब(तयां.) ्य पियस लयगू 
केलेले  दिव्यांग आरक्षण लयगू 
करण््यचे प्रस्तयदवत करण््यत ्ेत 
आहे.  
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prepare reports thereon. 

28 सहय्क 
अदभ्यांदत्रकी 
अिीक्षक 

S, ST, 
BN, MF, 

RW, 
SE, H, 

C 

a) B, LV b) D, 
HH c) OA, OL, 
BL, CP, LC, 
Dw, AAV d) 

SLD, MI e) MD 
involving (a) to 

(d) above 

They identify training needs, plan, 
formulate and execute institutional 
and or on the jobs in service training 
programs within the frame work of 
policies of the 
organizations/Department Aimed at 
improving personnel efficiency and 
out-put Advise and assist in 
development of syllabi programs, 
training materials /aids Study 
policies, procedures, instruments 
and other related documents. 
Prepare notes, comments, 
concerning field problems to 
modify/ draft Operational 
instructions. Suggest suitable 
speaker/trainers for specific area of 
training, advice on appropriate 
training activity, assist evaluation of 
trainees, as also training program. 
May correspond with concerned 
agencies, offices, organizations, 
.May maintain related statistics, 
conduct written/ practical tests and 
prepare reports thereon. 

The work is performed mostly inside. 
The work place inside is well lighted 
The work in general organizations 
does not involve any hazards.  
Incumbents to be considered with 
appropriate software and other 
appliances support. Appropriate aids 
& appliances to be used as per 
needs. 

ियसि दिणण्यतील अ.क्र.12 वरील  
प्रयचय ण् गट ब ्य पियप्रमयणेच 
सहयय््क अदभ्यांदत्रकी अदिक्षक ्य 
पियच््य कतणव्े व जबयबियऱ््य, 
कयमयच ेस्वरुप सयरखे असल््यिे, 
प्रयचय ण् गट ब  ्य पियलय लयगू 
केलेले  दिव्यांग आरक्षण लयगू  
प्रस्तयदवत करण््यत ्ेत आहे.  
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29 अिीक्षक (तयां) S, ST, 
W, RW, 

SE, 
H, C 

a) B, LV 
b) D, HH 
c) OA, OL, BL, 
BA, OAL, CP, 
LC, Dw, 
AAV 
d) SLD, MI 
e) MD 
involving (a) to 
(d) above 

Office Superintendent organizes and 
controls all clerical work within 
establishment or office thereof. 
Allocates duties to staff under him, 
coordinates and supervises their 
work ensuring efficiency, discipline 
and observance of prescribed 
procedure. Studies all files, draft 
letters, notes, etc. Put up by clerk. 
Disposes routine and intermediately 
matter himself. Deals with important 
files and complicated cases 
personally and puts up notes, 
reports, drafts etc. To superior for 
orders. Ensures that prescribed 
procedure is followed by staff in 
dealing with cases. Keeps 
important, secret and confidential 
records in his personal custody. 
Supervises preparation of budget 
estimate, statement of accounts, 
financial bills, payment of wages, 
salaries etc. To staff and 
maintenance of various accounts 
and registers. 

The work is mostly performed inside 
in well lighted rooms. The worker 
works alone as well as in 
groups. The incumbent should be 
considered with aids and appliances. 

ियसि दिणण्यतील अ.क्र.28 वरील 
कय्ाल् अदिक्षक ्य पियप्रमयणेच 
अदिक्षक (तयां.) ्य पियच््य कतणव्े व 
जबयबियऱ््य कयमयच ेस्वरुप सयरखे 
असल््यिे, अदिक्षक (तयां.)  ्य 
पियलय लयगू केलेले  दिव्यांग 
आरक्षण लयगू  प्रस्तयदवत करण््यत 
्ेत आहे.  
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30 ग्रांथपयल S, ST, 
W, BN, 
SE,C, 
MF 

a) LVb) D, 
HHc) OA,BA, 
OL,BL, OAL, 
CP,LC, Dw, 
AAV,MDyd) 
ASD (M), 
SLD,MIe) MD 
involving(a) to 
(d) above 

Assisting in collection of books, 
entry in register, handling approval 
memos, bills. Annual reports 
reportmaintenance. Inter library 
loan, referral service, list of addition 
CAS service etc. Thesis / 
Dissertation section. 

The work is mostly performed inside. 
Work place is well lighted. It does not 
involve any hazards. Appropriate aids 
& appliances & software to be used 
as per needs. 

कें द्र ियसियच््य अदिसूचिेतील 
अ.क्र.734  पियिी समयि असल््यिे 
दिव्यांग आरक्षण लयगू करण््यच े
प्रस्तयदवत करण््यत ्ेत आहे. 

गट-ड 

31 ियईक S, ST, 
W, BN, 
L, KC, 

PP, MF, 
SE, H, 

C 

a) B, LV 
b) D, HH 
c) OL, OAL, 
CP, LC, Dw, 
AAVd) ASD 
(M), ID, 
SLD, MI 
e) MD 
involving 
(a) to (d) above 

To open office, class rooms 
dusting of tables, chairs, carrying 
files, serving tea coffee any other 
work assigned. 

The work is performed  
mostly inside. Incumbent 
should be functionally able to complete 
the assigned task efficiently with aids 
and appliances, whenever necessary. 

ियसि दिणण्यतील अ.क्र.41 वरील 
दिपयई ्य पियप्रमयणेच ियईक  ्य 
पियच््य कतणव्े व जबयबियऱ््य,  
कयमयच ेस्वरुप सयरखे असल््यिे, 
दिपयई ्य पियलय लयगू केलेले  
दिव्यांग आरक्षण लयगू  प्रस्तयदवत 
करण््यत ्ेत आहे.  
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